Unit 1 Question 2 Worksheet
Understanding the principles and practices of internally assuring the quality of assessment

	Learner Name:


	

	Assessor Name:


	

	Using this worksheet
You will need to respond to all parts of the question below. Your work should fully satisfy the principles of assessment which includes being sufficient, current, reliable and authentic. Refer to the guidance regarding the quality of your work. Tables, graphs should not be included within the body of your course work. They will need to be submitted separately as part of an appendix. 

All evidence will need to be dated and signed. Typed in signatures are not accepted and will not pass quality assurance.

Use key words from the questions when responding. Examples and links to your specialist area should be made whenever possible to demonstrate depth of knowledge and understanding. References and links to theories should be provided whenever applicable. 


	

	a.

(2.1)
	Evaluate the importance of planning and preparing internal quality assurance activities

	

	b.

(2.2)
	Explain what an internal quality assurance plan should contain

	To be addressed as part of a discussion

	c.

(2.3)
	Summarise the preparations that need to be made for internal quality assurance, including: 

• information collection

• communications

• administrative arrangements 
• resources

	

	d
(3.1)
	Evaluate different techniques for sampling evidence of assessment, including use of technology

	

	e         (3.2)
	Explain the appropriate criteria to use for judging the quality of the assessment process

	To be addressed as part of a discussion


	References List

	

	

	DECLARATION OF AUTHENTICITY
I declare that all the evidence I have submitted is my own work. I have referenced and acknowledged all sources. I understand any work found to have been plagiarised constitutes gross misconduct and could result in being withdrawn from the course. 

CONSENT 
I consent to my data being processed and shared with our regulators and parties associated with my course.
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	Hand in Date
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