Internal Moderation/Verification Assignment Brief

Feedback on Proposed Assignment/Project Brief

	Qualification
	

	Unit
	

	Assessor and Moderator/Verifier name
	

	Internal Verifier/Moderator Checklist
	Yes/No
	Comments

	Are accurate unit details shown?
	Yes/No*
	

	Are accurate programme details shown?
	Yes/No*
	

	Are clear deadlines for assessment given?
	Yes/No*
	

	Is the timescale for assignment appropriate?
	Yes/No*
	

	Are assessment criteria/learning outcomes to be addressed listed?
	Yes/No*
	

	Does each task show which criteria are being addressed?
	Yes/No*
	

	Is it clear what evidence the learner needs to generate?
	Yes/No*
	

	Are the activities appropriate?
	Yes/No*
	

	Is there a scenario or vocational context?
	Yes/No*
	

	Is the language and presentation appropriate for the level of the qualification?
	Yes/No*
	

	Overall is the assignment fit for purpose?
	Yes/No*
	

	* If ‘NO’ is recorded and the Internal Moderator/Verifier recommends remedial action before the brief is issued, the Assessor and the Internal Moderator/Verifier should confirm that the action has been undertaken.

	Internal Moderator/Verifier

	Signature
	
	Date
	

	

	Confirmation of remedial action

	Assessor
	
	Date
	

	Signature
	
	
	

	Internal Moderator/Verifier

	Signature
	
	Date
	


